Outlook 2007 Notes
What’s New

· Search capability

· VoiceMail and Faxes with Exchange 2007 server

· To-Do bar list on right hand side  (view/normal/todo)

· Navigation Pane left side – individual/favorites

· Ribbons show up only on opened mail

· Attachment Previewing

· Yomi names - Japanese

· Categorize instead of Flags

· Once categorized, notice orange bar across top of email

· Flag sets as Task

· Can drag task into calendar to block off time

· Do not have to launch program to preview (uses word preview)

· Task Pad replaced by TO DO bar

· Meeting update – cannot change unless send an update

· Out of date meeting requests cannot be sent

· Free/Busy bar removed in calendar if marked as busy – shows free/tentative/O3O

· Link menu on Contacts not available when right clicking a Contact.

· Cannot send message if mailbox is full- get message

· Flags work with IMAP better

· HTML Signatures in Signature dialogue box in Office Word

· Sharing is moved from Navigation Pane over to Properties/Permissions

· Security Settings in Trust Centre.

Contacts

· Business cards and images

· Send business card as a signature

Calendar

· Day Week Month

· Day – R/Clk other setting/ 15 minutes

· Week – change work week Tues-Sat, cal options

· Month – follows week layout, show as week #’s  (low/medium/high)
· Dual Time Zones  (tools/options/calendar/timezone)

· Share Calendar for Exchange only

· Share with others via publish live or email – can select days of calendar only

· Right Click Appt, notice Private Icon is highlighted

· Shared Calendar will show a hand

· Create a table format in email

· Right click on Name to see their calendar

New/Meeting request

· Rooms booking – with Exchange 

· Looks at everyone’s availability and gives suggestion – Exchange 2007

· Out of Office – Exchange 2007 will give option for dates

· In office or external memos different

· Tasks Toolbar

· Sharing Info/Content  

· Check in/check out improved

· Now tasks can hook workflows

· Adobe Acrobat previewer now available

· Instant search available for XP download
· Share Contact and Calendars w/o Exchange? Yes

