How do you remove attachments from calendar/meetings?

1. Switch the calendar to a table view - by Appointment works fine. 

2. Right click in the column header and select Field Chooser. 

3. Switch the dropdown to All Mail Fields and grab the Size header and drag to your columns. 

4. Close Field Chooser and then click on the Size column to sort 

Your larger items will most likely have attachments.
How to remove attachments from many contacts?

Outlook Attachment Sniffer ($15US) http://www.rsbr.de/ 

Or if you are inclined to write your own code - sample script from Slovak

Tech Services 

http://www.slovaktech.com/code_samples.htm#StripAttachments 

Outlook 2003’s Quick Flags feature lets you assign a colored flag to any contact or email message (sent or received). Outlook offers six color options: red, yellow, green, orange, blue, and purple. You have to decide and keep track of what each color signifies. After you flag an item, you can find that item easier, and you can also sort your emails and contacts by flag to identify all that you have assigned a particular flag color.

To flag a message or contact, locate it in the Preview Pane and press CTRL-SHIFT-G to open the Flag For Follow Up dialog box. (If the item is open, you can use this key sequence or click the red flag icon on the button bar.) From this interface you can select a flag color and optionally set a reminder, which will cause Outlook to issue a pop-up alert with an audible alarm at the date and time you designate.

After you set a reminder for a flag, Outlook will issue an audible, pop-up alert at the time and date you specify.  When you set a reminder, you can designate an action to perform at the time of the reminder. Use one of Outlook&#.
